SO GIAO DUC VA PAO TAO HUNG YEN

TRUONG THPT PHU CU

S4: 148/KH-THPTPC

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc l1ap — Tuw do — Hanh phuc

KE HOACH
Lam viéc caa Bo phan huéng dan, tiép nhan va xir Ii ho so DKDT, xét cong nhan tét nghiép THPT,

Phu Cu, ngay 12 thang 4 nam 2025

Xét tuyén sinh DH, CD nim 2025

|. H6 so ding ki du thi va xét cong nhin tot nghiép

STT NOi dung cong viéc Nguwoi chi | Nguwoi thue hién Thoi gian
tri thuce hién

1. Théu}h 12p bd phan tiép nhan va xir [P/c Long b/c Long Ngay
1y ho so. 11/04/2025

2. |Tham du tap huén t6 chuc thi tt So Gido duc |DP/c Long, Tuén, 10/4/2025 dén
nghiép va Paotao |Huong 11/4/2025

3. |Thu ban sao Gidy khai sinh, D/c Trang  |P/c Hrong, GVCN [Ngay
CMTND hoac CCCD, bang tot 14/4/2025
nghi¢p THCS

4. |Tap huén vé ki thi tot nghiép cho  B/c Long  |D/c Tuan Cham nhét
hoc sinh khoi 12 ngay 14/4/2025

5. |Cai dit phan mém QLT D/c Trang  |P/c Tuin Cham nhét

ngay 14/4/2025

6. |Tao tai khoan va ghuyén giao tai D/c Trang  |P/c Tuin Tt ngay 10/4
khoan cho HS khoi 12 dén 15/4/2025

7. |Hudng dan HS khoi 12 ding nhap [P/c Trang  |P/c Tuan Tu ngay 15/4
va BPKDT thtr deén 18/4/2025

8. |Thuva nhap ho so dangky duthi  [P/c Long b/c Huong Tu ngay 21/04
cua thi sinh ty do trong toan huyén. dén 17h ngay
Ban giao tai khodn cho thi sinh tu do 28/04/2025
Kiém tra va chiu trach nhiém vé
thong tin thi sinh TD dang ky duy thi.

9. |Tb chirc cho HS dang hoc I6p 12 P/c Trang  |D/c Phuong: 12A1, |Tu ngay 21/04
DKDT truc tuyéen (415 thi sinh) 12A2, 12A3 dén 17h ngay

b/c Loi: 12A4, 28/04/2025
12A5 va 12D1

D/c Tuan: 12A6

b/c Thuy: 12D2;

12D3, 12DA4.

10. |Ra soat, kiém tra, chinh stathong  P/c Trang | Theo 16p duge phan | Tu ngay 28/04
tin cua thi sinh (neu co), ra soat cong dén hét ngay
diém bao Iuu cua thi sinh (néu co) 9/5/2025

11. |Tra cau thong tin tur ngu@n thdng tin p/c Trang | Theo 16p dugc phén | Tir ngay 21/4
co so dit liéu quoc gia vé dan cu dé cong dén hét ngay




xac nhan dién wu tién theo noi
thuong tra, doi twong nguoi dan toc
thiéu so6 cho thi sinh.

9/5/2025

12.

In danh sach thi sinh PKDT theo thir
tu a, b, c,... cua tén thi sinh; in, ky
tén va dong dau trén Phiéu DPKDT
dbi vai thi sinh dang ky PKDT truc
tuyén, cho thi sinh ky xac nhan
thong tin PKDT trén Phiéu va danh
s&ch; ban giao cho thi sinh Phiéu
PKDT s6 2 va luu Phiéu PKDT s6
1.

D/c Long

Theo 16p dugc phan
cong

Cham nhat
ngay 13/5/2025

13.

Kiém tra va kiém tra chéo théng tin
thi sinh:

- Tung tdm GDNN-GDTX Phu Cur
kiém tra THPT Phu Cir

- THPT Phu Cur kiém tra Trung tam
GDNN-GDTX Phu Cur

D/c Trang

b/c Loi; Thay

13;14/5/2025

14.

Hoan thanh chinh swra thong tin cua
thi sinh (néu co)

D/c Trang

Theo 16p dugc phan
cong

Tu ngay 16/5
den hét ngay
18/5/2025

15.

Duyét ho so DKDT ciia thi sinh khoi
12 trén phan mém (tai khoan 045)

D/c Trang

P/c Tuin

Ngay
18/05/2025

16.

Duyét ho so DKDT ciia thi sinh tu
do trén phan mém (tai khoan 903)

D/c Long

b/c Huong

Ngay
18/05/2025

17.

Ban giao ho so vé So GD&PT. Cu
thé nhu sau:

+ Danh sach BPKDT (02 ban, dugc
Thu truong don vi PKDT ky, dong
dau);

+ Phiéu DPKDT.

+ 01 ban ra soat thong tin PKDT (in
tir phan mém) c6 chix ki x4c nhan
cua thi sinh.

+ 01 ban ra soat thong tin dang ki
xét cong nhan tt nghiép (in tir phan
mém) cd chir ki xac nhan cua thi
sinh.

+ 01 ban Quyét dinh thanh 1ap bo
phan hudng dan, tiép nhan va xu |i
hd so PKDT, xét cong nhan tét
nghiép THPT, xét tuyén sinh PH,
CD nam 2025.

+ Bién ban kiém tra chéo thdng tin
thi sinh BPKDT

D/c Trang

b/c Huong; Loi

Buoi sang tir
7h ngay
19/05/2025

18.

Ra soat dir liéu két qua hoc tap, két
qua ren luyén cua cua thi sinh; cho

D/c Trang

Theo 16p dugc phan
cong

Tungay
01/6/2025 dén




hoc sinh ra soat, ky xac nhan; duyét ngay 06/6/2025
thdng tin xét cong nhan tot nghi¢p
trén hé thong QLT
19. | Thong bao cong khai danh sach hoc [D/c Long b/c Huong Cham nhét
sinh khong du diéu kién du thi ngay 7/6/2025
I1. Tra gidy bao du thi, két qua thi va cong tac tuyén sinh PH;CDSP
STT NOi dung cong viéc Ngwoi chi | Nguwoi thue | Thoi gian thue
tri hién hién
1. |In va tra gidy bao duy thi cho thi sinh  |P/c Trang |P/c Hiéu, &/c  [Theo lich cta

Huong, d/c Loi

Bo; S& khi co
huong dan maéi

2. |Cap gidy chting nhan tét nghiép tam  [P/c Long  |P/c Hiéu, d/c  [Theo lich cua

thoti, tra hoc ba cho thi sinh. Huong, d/c Loi [Bg; S& k~hi co
hudng dan moi

3. |In va tra gidy chung nhan két qua thi[p/c Long |P/c Hiéu, d/c  [Theo lich cua

cho thi sinh Huong, d/c Loi [BO; So k~hi co
hudéng dan moi

4. |Thu nhan don phuc khao va lap danh  B/c Trang |D/c Hiéu, d/c  [Theo lich cia

sach phuc khao va ndp vé Hoi dong thi Huong, d/c Loi [Bg; S& k~hi co
hudng dan moi

5. |Dang ki nguyén vong vao PH; CDSP [B/c Song  |Theo 16p dugc  [Theo lich cua

nam 2025 (thuc hién sau khi c6 két phén cong Bo; S khi co

qué thi)

huong dan maéi

Trén day la ké hoach cta B phén hudng dan, tiép nhan va xu li ho so PKDT, xét
cong nhan tét nghiép THPT, xet tuyen sinh PH, CD nam 2025 truong THPT Phu Cu. Do
tinh chat cong viéc rat quan trong, dé nghi cac thay cd va cac em hoc sinh nghiém tuc thyc
hién theo dting ké hoach.

Noi nhan:

- Hi¢u trudng, cac pho hiu trudng;
- B6 phan tiép nhan, xu 1y hd so;

- GVCN cac lop;

- Luu VT.

TRUGNGEAN
HIEU TRUONG

Dtrz'm Long
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